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 Ya r r ia m b ia ck  
Sh ire  Cou n cil 

Su b  
Com m it t e e  

 

RESPONSIBILITY 
SIGNAGE 

 
 
Ad ve r t is in g a n d   
Sp on sor sh ip  Sign a ge  

  

 
 
 

The  e rection  and  m ain tenance  of a ll adve rtising signage  
m ust be  approved  by Council and  m ust m ee t a ll 
regu la tions and  p lann ing requ irem ents. 

Any repa ir to  in frastructu re  and  fences tha t is  requ ired  
due  to  the  insta lla tion  of signage  is the  re sponsib ility of 
the  Sub  Com m ittee . 

En t r a n ce  Sign a ge  

 

 
En trance  signage  will be  insta lled  and  m ain ta ined  by 
Council. 

In t e rn a l Sign a ge , 
Sh e lvin g a n d  
Eq u ip m e n t  

  If the  Sub  Com m ittee  a re  p lann ing on  fixing she lving or 
equ ipm ent to  the  walls, they need  to  provide  adequa te  
in form ation  to  in form  Council. Council will then  assess 
and  advise /approve  like  any standard  Sub  Com m ittee  
a rrangem ent. 

INSURANCE 

Bu ild in g In su ra n ce  

 

 
Council will in su re  bu ild ings owned as they a re  Council 
asse ts. 

Con t e n t s  In su ra n ce  

 

 

Con ten ts not owned by Council m ust be  insured  by the  
Sub  Com m ittee . 

Pu b lic Lia b ilit y 
In su ra n ce  

  The  Sub Com m ittee  sha ll, a t a ll tim es during the  Lease  
Term , be  the  holde r of a  cu rren t Public Liab ility Policy of 
Insurance  in  re spect of the  activities undertaken  a t the  
Prem ises. 

FOOD AND BEVERAGE 

Kit ch e n  Eq u ip m e n t  

 

 

Testing and  tagging of kitchen  and  a ll o the r equ ipm ent 
m ust be  a rranged  by the  Sub  Com m ittee  th rough  a  
licenced  e lectrician . 

Council will be  re sponsib le  for the  se rvicing of 
fixed/hardwired  equ ipm ent. 

Th is docum ent p rovides gu ide lines to  the  Sub  Com m ittee  for the  
Main tenance  of Yarriam biack Shire  Council owned  – Hope toun  

Mem oria l Hall 
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More listed on the following page. 

 Ya r r ia m b ia ck  
Sh ire  Cou n cil 

Su b  
Com m it t e e  

 

RESPONSIBILITY 
CLEANING AND TOILETS 

Fa cilit y Cle a n in g 

 

 

Day to  day clean ing of the  facility will be  com ple ted  by 
the  Sub  Com m ittee . 

Pu b lic To ile t s  

  Day to  day clean ing and  supply of a ll consum ables such  
as to ile t pape r and  hand  towe ls will be  m anaged  by 
Council. 

Sa n it a ry Bin s  

  
Council will a rrange  san ita ry b ins for a ll public to ile ts. 

INTERNAL BUILDING 

Ge n e ra l Re p a ir s  a n d  
Ma in t e n a n ce  

 

 

Day to  day m ain tenance  and  repa irs such  as ligh t 
globes and  cobweb rem oval e tc is  the  re sponsib ility of 
the  Sub  Com m ittee  and  m ust be  undertaken  by a  
qua lified  pe rson . 

Ce ilin g a n d  In t e rn a l 
Wa lls  

 

 

Dam age  susta ined  to  the  ce iling and  in te rna l walls as a  
re su lt of da ily activity is  the  responsibility of the  Sub  
Com m ittee . 

Floor  Su r fa ce s  a n d  
Cove r in gs  

 

 

Clean ing of floor su rfaces and  coverings is  Sub  
Com m ittee  re sponsib ility. 

Repa ir /  Replacem ent of floor su rfaces and  coverings a t 
the  end  of econom ica l live  is  Council responsib ility. 

Gla ss  a n d  Gla zin g 

 

 

Clean ing of windows is Sub  Com m ittee  re sponsib ility. 

 

Replacem ent due  to  breakage  as a  re su lt of o the r 
action  or even t (i.e . b reak-in ) is  Council re sponsib ility. 

In t e rn a l  
Ma in t e n a n ce  

 

 Repairs and  fau lts such  as p lum bing leaks and  e lectrica l 
fau lts m ust be  reported  to  Council by the  Sub  
Com m ittee  for repa ir. 
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 Ya r r ia m b ia ck  
Sh ire  Cou n cil 

Su b  
Com m it t e e  

 

RESPONSIBILITY 
INTERNAL BUILDING (con t in u e d ) 

Pe st  Con t ro l 

 

 

Insect, sp ide r and  roden t in fe sta tions m ust be  trea ted  by 
the  Sub  Com m ittee . Pests causing structura l dam age  to  a  
bu ild ing m ust be  reported  to  Council for assessm ent and  
action . 

Council will unde rtake  te rm ite  inspections and  action . 

Asb e st os  Re m ova l 

 

 
Must be  unde rtaken  by qua lified , ce rtified  con tractors 
a rranged  by Council. 

De fib r illa t o r  

  The  fixing of a  de fib rilla tor to  a  wall is sub ject to  approva l 
from  Council. 

Ongoing m ain tenance  of the  Defib rilla tor is the  
re sponsib ility of the  Sub  Com m ittee . 

St ru ct u ra l Re p a ir s  o r   
Ma jor  Ma in t e n a n ce  

 

 
Must be  reported  to  Council for asse ssm ent and  
prioritised  action . 

Ke ys  a n d  Locks 
 

 Council is re sponsib le  for a ll locks and  keys to  a ll Council 
owned  bu ild ings and  structu res. 

Sub  Com m ittee  m ust keep  a  key registe r and  in form  any 
changes or new keys to  Council. 

Cu r t a in s , Dra p e s   
a n d  Blin d s  

 

 

Sub  Com m ittee  is re sponsib le  for m ain tenance  and  repa ir 
to  any facility curta ins, d rapes and  b linds. 

Fr id ge s  /  Fre e ze r s  

 

 

Responsib ility of the  Sub  Com m ittee  to  repa ir, m ain ta in  
and  rep lace . 

Fu rn it u re  

 

 

Any furn itu re  not fixed  to  the  bu ild ing is the  re sponsib ility 
of the  Sub  Com m ittee  to  repa ir, m ain ta in  and  rep lace . 

Se cu r it y Syst e m s 

  The  responsib ility for security system s depends on  
the  ownersh ip  of the  bu ild ing and  will be  de te rm ined  
on  a  case -by-case  basis a fte r the  applica tion  and  PIA 
(Privacy Im pact Assessm ent) a re  reviewed. 

For Council-owned bu ild ings, security system s, 
including CCTV, m ust be  approved , and  insta lled  by 
the  Council. Once  approved  and  insta lled , the  Council 
will be  re sponsib le  for the  m onitoring and  ongoing 
m ain tenance  of the  system . Com m ittees of 
Managem ent a re  not pe rm itted  to  insta ll the ir own 
CCTV or security system s on  Council-owned bu ild ings 

Com m ittee  of Managem ent /  Clubs a re  re sponsib le  for 
the  locking of facilitie s a fte r each  use . 



 
 

 

 

Maintenance  and  Servicing Guide lines for Yarriam biack Shire  Council Owned and  Managed Facilitie s/Hope toun Mem oria l Ha ll 
 

Page  5/  6 

 

 

 

  

 Ya r r ia m b ia ck  
Sh ire  Cou n cil 

Su b  
Com m it t e e  

 

RESPONSIBILITY 
UTILITIES AND SERVICES 

Ele ct r icit y 
Con su m p t ion  

 

 

Paym ents for a ll ope ra ting costs a re  to  be  organ ised  
and  pa id  by the  Sub  Com m ittee . 

 

Power to  the  Public Toile ts will be  pa id  by Council  

Wa t e r  Con su m p t ion  

 

 

Paym ents for a ll ope ra ting costs a re  to  be  organ ised  
and  pa id  by the  Sub  Com m ittee . 

Wate r for the  Public Toile ts will be  pa id  by Council 

Ga s  Con su m p t ion  

 

 

Paym ents for a ll ope ra ting costs a re  to  be  organ ised  
and  pa id  by the  Sub  Com m ittee . 

He a t in g a n d  Coolin g  
Se rvicin g 

  

Six m onth ly or annua l se rvicing of a ir condition ing, sp lit 
system  un its, e lectric and  gas hea te rs a re  requ ired  and  
will be  the  responsib ility of the  Council. 

Plu m b in g/ Pu b lic 
To ile t s  

 

 Clean ing of b locked  to ile ts and  b locked  sewerage  p ipes 
is  Council responsib ility. 

Replacem ent of tap  washe rs inside  the  Hall is  Sub  
Com m ittee  re sponsib ility. 

Replacem ent of p lum bing with in  the  Hall e .g. p ipes, 
fittings, taps and  sinks subject to  Council assessm ent is  
Sub  Com m ittee  responsibility. 

Dra inage  repa irs /  works including broken  sewerage  
p ipes, d ra ins and  p its is  Council responsib ility. 

Esse n t ia l Sa fe t y  
Me a su re s  (ESM) 

 

 Council will ensure  tha t a ll ESM (fire  extingu ishe rs, exit 
ligh ts, pa ths of trave l) com plie s will regu la tion  
standards. 
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All building maintenance works are to be reported in a timely manner (within 48 Hours) utilising Council’s 
Customer Request Management System (CRM).  The CRM System can be accessed by: 

• Reporting the matter directly, calling Council’s Customer Services number on 5398 0100; or 

• Lodging the request online via Council’s Website – Report an Issue (Index - Yarriambiack Shire 
Council (councilwise.com.au) or 

• Via Snap Send Solve Application. 

 

 

 Ya r r ia m b ia ck  
Sh ire  Cou n cil 

Su b  
Com m it t e e  

 

RESPONSIBILITY 
BUILDING SURROUNDS 

Ext e rn a l Pa in t in g 

  Council will unde rtake  pa in ting of bu ild ings if deem ed 
necessary for m ajor m ain tenance  activitie s, eg to  
m ain ta in  a  bu ild ing with  asbestos. 

Any additiona l pa in ting requests shou ld  be  subm itted  
to  Council for conside ra tion . 

Roof, Gu t t e r in g a n d   
Sp ou t in g  

 Repa irs and  rep lacem ent requests a re  to  be  subm itted  
to  Council by the  Sub  Com m ittee . 

Day to  day m ain tenance  of clean ing out gu tte ring and  
spouting shou ld  be  a rranged  by the  Sub  Com m ittee  
and  com ple ted  by a  qua lified  tradespe rson . 

Va n d a lism  a n d   
Gra ffit i 

  
Reports of vanda lism  and  gra ffiti m ust be  reported  to  
Council and  the  Police  if requ ired . 

WASTE MANAGEMENT 

Ru b b ish  /  Re cyclin g 
Bin s  

 

 

Rubbish  /  recycling gene ra ted  from  Sub Com m ittee  
activitie s m ust be  d isposed  of in  a lloca ted  b ins loca ted  
a t the  facility. 

The  Landlord  will p rovide  recycling, gene ra l waste  and  
glass b ins. 

Wa st e  Co lle ct ion   
Fe e s  

  Rubbish  /  recycling gene ra ted  from  Sub Com m ittee  
activitie s m ust be  d isposed  of in  a lloca ted  b ins loca ted  
a t the  facility. 

The  Sub Com m ittee  is  cu rren tly exem pt from  the  waste  
collection  fee . 

Lit t e r  Bin s  

  Public b ins loca ted  ou tside  the  facility a re  for public use  
and  will be  collected  by Council’s ou tdoor works team .   

Sub  Com m ittee  to  notify Council if b ins a re  ove rflowing 
or offensive  sm e lling in  na tu re . 

https://yarriambiack-portal.councilwise.com.au/
https://yarriambiack-portal.councilwise.com.au/

