
KI 

 

 

 

 

 

 

 

 

 

 

PLAN 
 

(Version 1.0) 

Approved by Chief Executive Officer 

(Date) 

 

  

     



 
 

 

 

Main tenance and  Servicing Gu idelines  fo r Yarriamb iack Sh ire Council Owned  Kindergartens  Page 2 /  9  

 

 

  

 

 

 

 

 

 

 

 

 

 

 Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t   

RESPONSIBILITY 
SIGNAGE 

 
 
Adve r t is in g a n d   
Spon s or s h ip  Sign a ge  

  

 
 
 

The erect ion  and  m ain tenance o f all advert ising signage 
m ust  be approved  by Council and  m ust  m eet  all 
regu lat ions and  p lann ing requ irem ents. 

Any repair to  in frast ructu re and  fences that  is requ ired  
due to  the installat ion  o f signage is the responsib ility o f 
the Tenan t . 

In t e r n a l Sign a ge , 
Sh e lvin g a n d  
Equ ipm e n t  

  If the Tenan t  are p lann ing on  fixing shelving o r 
equ ipm ent  to  the walls, they need  to  p rovide adequate 
in form at ion  to  in form  Council. Council will then  assess 
and  advise/approve like any standard  tenan t  
arrangem ent . 

INSURANCE 

Bu ild in g In s u r a n ce  

 

 
Council will insure bu ild ings owned  as they are Council 
assets. 

Con t e n t s  In s u r a n ce  

 

 

Conten ts m ust  be insured  by the Tenan t . 

Pu b lic Lia b ilit y 
In s u r a n ce  

  The Tenan t  shall, at  all t im es during the Lease Term , be 
the ho lder o f a  curren t  Pub lic Liab ility Po licy o f 
Insurance in  respect  o f the act ivit ies undertaken  at  the 
Prem ises. 

ELECTRICAL EQUIPMENT 

Ele ct r ica l Equ ipm e n t  

 

 

Annual test ing and  tagging o f all elect rical equ ipm ent  
m ust  be arranged  by the Tenan t  th rough  a licenced  
elect rician . 

Council will be responsib le fo r the servicing o f fixed  
(hardwired) equ ipm ent . 

Th is docum e n t p rovide s 
gu ide line s to  the  Te nan t  fo r 

the  Main te nance  o f 
Yarriam b iack Sh ire  Co uncil 

owne d  Kinde rgarte n  
facilit ie s. 
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 Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t   

RESPONSIBILITY 
CLEANING AND TOILETS 

Fa cilit y Cle a n in g 

 

 

Day to  day clean ing o f the facility will be com pleted  by 
the Tenan t . 

To ile t s  

 

 

Day to  day clean ing and  supp ly o f all consum ables such  
as to ilet  paper and  hand  towels will be m anaged  by 
Tenan t . 

Sa n it a r y Bin s  

 

 

Tenan t  will arrange san itary b ins fo r all to ilets. 

INTERNAL BUILDING 

Ge n e r a l Re pa ir s  a n d  
Ma in t e n a n ce  

 

 

Day to  day m ain tenance and  repairs such  as ligh t  
globes and  cobweb  rem oval etc is the responsib ility o f 
the Tenan t  and  m ust  be undertaken  by a qualified  
person . 

Ce ilin g a n d  In t e r n a l 
Wa lls  

 

 

Dam age sustained  to  the ceiling and  in ternal walls as a  
resu lt  o f daily act ivity is the responsib ility o f the Tenan t . 

Floor  Su r fa ce s  a n d  
Cove r in gs  

 

 

Clean ing o f floor su rfaces and  coverings is Tenan t  
responsib ility. 

 

Repair /  Rep lacem ent  o f floor su rfaces and  coverings at  
the end  o f econom ical live is Council responsib ility. 

Gla s s  a n d  Gla zin g 

 

 

Clean ing o f windows is Tenan t  responsib ility. 

 

Rep lacem ent  due to  b reakage as a resu lt  o f o ther 
act ion  o r even t  (i.e . b reak-in ) is Council responsib ility. 
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Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t  

RESPONSIBILITY 
INTERNAL BUILDING (con t in u e d) 

Pe s t  Con t r o l 

 

 

Insect , sp ider and  roden t  in festat ions m ust  be t reated  
by the Tenan t . 

 

Pests causing st ructu ral dam age to  a bu ild ing m ust  be 
reported  to  Council fo r assessm ent  and  act ion . 

 

Council will undertake term ite inspect ions and  act ion . 

 

As be s t os  Re m ova l 
  Must  be undertaken  by qualified , cert ified  con t racto rs 

arranged  by Council. 

De fib r illa t o r   

 The fixing o f a  defib rillato r to  a wall is sub ject  to  
approval from  Council. 

 

Ongoing m ain tenance o f the Defib rillato r is the 
responsib ility o f the Tenan t . 

St r u ct u r a l Bu ild in g 
Wor ks , r e qu ir in g a  
Bu ild in g Pe r m it  

  
Must  be reported  to  Council fo r assessm ent  and  
p rio rit ised  act ion . 

Ke ys  a n d  Locks   

 
Council is responsib le fo r all locks and  keys to  all 
Council owned  bu ild ings and  st ructu res. 

 

Tenan t  m ust  keep  a key register and  in fo rm  any 
changes o r new keys to  Council. 

Cu r t a in s , Dr a pe s  a n d  
Blin ds  

  
Tenant  is responsib le fo r m ain tenance and  repair to  
any facility curtains, d rapes and  b linds. 

Fr idge s /Fr e e ze r s  
  

Responsib ility o f the Tenan t  to  repair, m ain tain  and  
rep lace. 

Fu r n it u r e  /  
Applia n ce s  

  
Any furn itu re no t  fixed  to  the bu ild ing is the 
responsib ility o f the Tenan t  to  repair, m ain tain  and  
rep lace. 
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 Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t   

RESPONSIBILITY 
INTERNAL BUILDING (con t in u e d) 

Se cu r it y Sys t e m s  

  
The Tenan t  is responsib le fo r the security and  CCTV at  
the site  (if app licab le) in  accordance with  the 
app licab le legislat ive p rovisions, and  Child  Safe 
Standards.  

 

The Tenan t  is responsib le fo r the locking o f facilit ies 
after each  use. 
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Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t  

RESPONSIBILITY 
UTILITIES AND SERVICES 

Ele ct r icit y 
Con s u m pt ion  

 

 

Paym ents fo r all operat ing costs are to  be o rgan ised  
and  paid  by the Tenan t . 

Wa t e r  Con s u m pt ion  

 

 

Paym ents fo r all operat ing costs are to  be o rgan ised  
and  paid  by the Tenan t . 

Ga s  Con s u m pt ion  

 

 

Paym ents fo r all operat ing costs are to  be o rgan ised  
and  paid  by the Tenan t . 

NBN In t e r n e t  

 

 

It  is the responsib ility o f the Tenan t  to  pay fo r th is 
service if requ ired . 

He a t in g a n d  Coolin g  
Se r vicin g 

 

 

Six m onth ly o r annual servicing o f air cond it ion ing, sp lit  
system  un its, elect ric and  gas heaters are requ ired  and  
will be the responsib ility o f the Tenan t . 

 

Council is responsib le fo r the rep lacem ent  o f heat ing 
and  coo ling un its, when  they have reached  the end  o f 
their usefu l life .  

Plu m bin g 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Clean ing o f b locked  to ilets and  b locked  sewerage p ipes 
is Tenan t  responsib ility. 

 

Rep lacem ent  o f tap  washers is Tenan t  responsib ility. 

 

Rep lacem ent  o f p lum bing p ipes, fit t ings, b roken  to ilet  
bowls, cisterns, taps and  sinks sub ject  to  Council 
assessm ent  is Tenan t  responsib ility. 

 

Drainage repairs /  works includ ing b roken  sewerage 
p ipes, d rains and  p it s is Council responsib ility. 

 
Water tanks and  associated  pum ps are the 
responsib ility o f Council.  

Es s e n t ia l Sa fe t y  
Me a s u r e s  (ESM) 

 

 Council will ensure that  all ESM (fire ext ingu ishers, exit  
ligh ts, paths o f t ravel) com plies will regu lat ion  
standards. 
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 Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t   

RESPONSIBILITY 
BUILDING SURROUNDS 

Ext e r n a l Pa in t in g 

  Council will undertake pain t ing o f bu ild ings if deem ed  
necessary fo r m ajor m ain tenance act ivit ies, e .g. to  
m ain tain  a bu ild ing with  asbestos. 

Any add it ional pain t ing requests shou ld  be subm it ted  
to  Council fo r considerat ion . 

Roof, Gu t t e r in g a n d   
Spou t in g 

  Repairs and  rep lacem ent  requests are to  be subm it ted  
to  Council by the Tenan t . 

 

Day to  day m ain tenance o f clean ing ou t  gu t tering and  
spou t ing shou ld  be arranged  by the Tenan t  and  
com pleted  by a qualified  t radesperson . 

Va n da lis m  a n d   
Gr a ffit i 

 

 

Reports o f vandalism  and  graffit i m ust  be reported  to  
Council and  the Po lice if requ ired . 

Lice n ce d  Ea r ly Ye a r s  
Pla ygr ou n d  Ar e a  

  The licenced  early years p layground  area, includ ing (bu t  
no t  lim ited  to ) sp rinklers, paving, landscap ing, b ike 
t racks, p layground  equ ipm ent , shade st ructu res, 
sandp its and  fencing is the responsib ility o f the tenan t  

Ga r de n s  a n d  
La n ds ca p in g 
Su r r ou n ds  

  Landscap ing and  garden  area ou tside o f the licenced  
early years p layground  area is the responsib ility o f the 
tenan t .  They m ust  be kep t  m ain tained  and  p resen tab le 

So il Ma n a ge m e n t  
Pla n  

  A Soil Managem ent  Plan  is in  p lace fo r the Rupanyup  
Kindergarten  site .  No  so il can  be d istu rbed  on  the site  
withou t  referring to  the So il Managem ent  Plan  and  
consu ltat ion  with  Council 

WASTE MANAGEMENT 

Ru bbis h  /  Re cyclin g 
Bin s  

 

 

Rubbish  /  recycling generated  from  Tenan t  act ivit ies 
m ust  be d isposed  o f in  allocated  b ins located  at  the 
facility. 

The Landlord  will p rovide recycling, general waste and  
glass b ins. 

Wa s t e  Colle ct ion   
Fe e s  

  

 
 
 
Rubbish  /  recycling generated  from  Tenan t  act ivit ies 
m ust  be d isposed  o f in  allocated  b ins located  at  the 
facility. 

The Tenan t  is cu rren t ly exem pt  from  the waste 
co llect ion  fee. 
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All building maintenance works are to be reported in a timely manner (within 48 hours) utilising 
Council’s Customer Request Management System (CRM).  The CRM system can be accessed by: 

• Reporting the matter directly, calling Council’s Customer Service number on 5398 0100; or 

• Lodging the request online via Council’s Website – Report an Issue (Index - Yarriambiack Shire 
Council (councilwise.com.au) or 

• Via Snap Send Solve Application. 

 

Procurement and Project Management – Refer to the Service Agreement between Yarriambiack Shire Council 
and Emerge Early Years Services to read more about roles and responsibilities.  

 

 

 

  

 
Ya r r ia m bia ck  
Sh ir e  Cou n cil 

Te n a n t  
 

WASTE MANAGEMENT (con t in u e d) 

Lit t e r  Bin s  

  Public b ins located  ou tside the facility are fo r pub lic use 
and  will be co llected  by Council’s ou tdoor works team .   

 

Tenan t  to  no t ify Council if b ins are overflowing o r 
o ffensive sm elling in  natu re. 

https://yarriambiack-portal.councilwise.com.au/
https://yarriambiack-portal.councilwise.com.au/
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